Geeeting, Name, Position

* Good morning. My name’s (…). I’m the new Finance Manager.

* Ladies and gentlemen. It’s an honour to have the opportunity to address such a distinguished audience. 

* Good morning. Let me start by saying just a few words about my own background. I started out in … .

* Welcome to Standard Electronics. I know I’ve met some of you, but for the benefit of those I haven’t my name is … .

Title / Subject
* I'd like to talk (to you) today about ... .
* In my presentation I’d like to review… .

* In my presentation I’ll be proposing… .
	* I’m going to
	present the recent ... .

	
	explain our position on ... .

	
	brief you on ... .

	
	inform you about ... .

	
	describe ... .


* The subject of my presentation is ... .

* The topic of my presentation is ... .

* The subject of my talk (paper, speech) is ... .
Reference to the audience
* I can see many of you are aware of ... .

* You all look as though you've heard this before.
Setting the time
* My presentation will last for about five minutes.

* I know that time is short, so I intend to be brief.
Dealing with questions
* Please, stop me if you have any questions.

* If you have any questions, I’d be pleased to answer them at the end of    the presentation.

* I’d be glad to answer any questions at the end of my talk.

* If you have any questions, please feel free to interrupt.
* Please, interrupt me if there is something which needs clarifying. Otherwise, there’ll be time for discussion at the end.
Outline / main parts
* I’ve divided my presentation into four parts/sections. They are ... .

* I’m going to develop three main points in my presentation:

Firstly, ... .

Secondly, ... .

Thirdly, ... .

Finally, ... .

* The subject can be looked at under the following headings: ... .

* We can break this area down into the following fields:

Firstly/first of all ... .

Secondly/then/next ... .

Thirdly/and then we come to ... .

Finally/lastly/last of all ... .
*I’ll be developing three main points. First(ly)…, Second(ly)…, Lastly (And I’ll finish with…).

Introducing your first point
* To start with, then, I’d like to consider…

* First of all, I’d like to look at…

Finishing the point
* That’s all I have to say about…

* These are the main points on …

* So that’s the general picture for… and now let’s look at…

* That completes my overview of… so now I’d like to move on to..

Starting a new point
* Now let’s turn to…

* I’d like now to consider…

* Next we come to…

* The next point I’d like to make is…

* If I could now turn to…

* Now, turning to…

* Let me now turn to/move on to…

Referring to what you have said
* As I said at the beginning…
* I told you a few minutes ago that…

* In the first part of my talk I said…

Referring to what you will say
* I’ll come to that later.

* I’ll return to that point a few minutes later.

Rhetorical questions
* What’s the explanation for this?
* What can we do about it?

* How will this affect us?

Highlighting information

1. stressing an auxiliary verb. – It is costing much money.

2. do, does, did. – We do see a need for change.

3. changing the normal word order.

e.g. We are suggesting… - What we are suggesting…
        I’m proposing… - What I’m proposing…

Ending
Signaling the end
*That brings me to the end of my presentation.

*That completes my presentation.

*Before I stop / Finish, let me just say…

*That covers all I wanted to say today.
Summarizing
*Let me just run over the key points again

*I’ll briefly summarize the main issues

*To sum up…

*Briefly…
* So to summarize…

* At this stage I’d like to go over/run through the main points I made.

* So now I’d just like to summarize the main points

Concluding
*As you can see, there are some very good reasons…

*In conclusion…

*I’d like to leave you with the following thought / idea.

Recommending

*So, I would recommend that we…

*I’d like to propose… (more formal)

*In my opinion, the only way forward is…
Closing
*Thank you for your attention

*Thank you for listening

*I hope you have gained an insight into…
Inviting questions
*I’d be glad to try and answer any questions.

*So, let’s throw it open to questions.

*Any questions.
Критерии оценки 
Presentation 
After each presentation, rate the following aspects of the presentation 
from 1 to 5 (1 = unacceptable, 2 = fair, 3 = average, 4 = good, 5 = excellent).

Presentation 1
0-3     (0,6 - «1»; 1,2 - «2»; 1,8 - «3»; 2,4 - «4»; 3 - «5»)
	The following aspects of the Presentation
	1
	2
	3
	4
	5

	Aspect 1. Visual: interesting, clear, strong, logical
	
	
	
	
	

	Aspect 2. Speaking skills: fluency; coherence (ideas fit together well forming a united whole within a text); lexical resource; grammatical range and accuracy; pronunciation (individual sounds, sentence stress, intonation)
	
	
	
	
	

	Aspect 3. Speaking sub skills: discourse management (listening, responding); expressing attitude and opinion (suggesting and recommending); speculating (agreeing and disagreeing);  asking and answering; logical cohesion (ideas fit together well forming a united whole within a sentence).
	
	
	
	
	

	Total Presentation: [Score (aspect 1) + Score (aspect 2) + 

Score (aspect 3)] / 3
	
	
	
	
	


Основная литература:
1. Mark Powell. Dynamic Presentations. Cambridge Business Skills. 2010.
2. Ronald Carter, Michael McCarthy, Geraldine Mark and Anne O’Keeffe. English Grammar Today + Workbook. Cambridge. 2013.
3. http://www.scientificamerican.com
4. www.cambridge.org/elt/ict
Рекомендуемые темы для Презентации, первый курс .
1. Computers applications in everyday life.

2. What computers can do in particular areas

3. The elements of a computer system.

4. Your ideal computer system

5. Computers for particular work situations

6. Users’ computer needs

7. Benefits of laptops and tablet PCs

8. Things that would improve our digital life

1. Voice input technologies

2. Facts and opinions in adverts from specialist computer magazines

3. Health and safety with computers

4. The most suitable display for particular people

5. Guides to make our school or office more ergonomic

6. The most important technical features of printers

7. Assistive technology for disabled people

8. The problems faced by computer users with different disabilities

1. Communications systems

2. Future developments in computing

3. The Global Positioning System

4. Computing problems

1. Types of  computer crime

2. Security measures to protect hardware and software

3. Effects of destructive programs

4. People hacking into a system

5. Software engineering – the discipline of designing high quality software solutions

6. People designing or modifying information systems to meet users’ requirements

7. A range of jobs in computing

8. Recent developments in IT in the area of domestic appliances

9. Recent developments in IT in the area of avatars

10.  Recent developments in IT in the area of robotics

11. The future of IT 

12. People thinking about electronic publishing   

